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TMOJIMTUKA
o 00padoTke H obecneveHHI0 6€30NMACHOCTH MEPCOHATBHBIX JAHHBIX
B MBOY 3namencxkoii COIII

1. Obmmue noxoxeHust
1.1. B nensix BeIMOMHEHMsS HOPM AEHCTBYIOLIEr0 3aKOHOMaTenseTBa Pocemiickoii Meepanuu B HOIHOM
obbeme MBOVY 3mamenckas COIIl (manee — Illkona) cuutaeT BaKHEHIIMMH 3ama49aMy COOIOICHUE
IPUHIMIIOB 3aKOHHOCTH, CIPaBeUIMBOCTH M KOH(DHASHIHAILHOCTH HpPH 06paboTke NepCOHANIBHBIX
JaHHBIX, & TakKe obecneyeHne 6e30MacHOCTH MPOIECCOB UX 00pabOTKH.
1.2. Hactosmas momutuka MBOY 3namenckoit COILl B oTHOmEHMM OpraHu3amuy 06paGOTKH W
obecnevenus 6e3omacHocTH (anee — [ToHTHKA) XapaKTEPU3yeTCs CleMy OIMMHU IPH3HAKAMIE:
- IOJIMTHKA pa3paboTaHa B LEIX pean3alii TpeGoBaHui 3akoHoAaTenbeTBa Poccuiickoit denepanun B
obnacti 06paboTKH IePCOHANBHBIX JaHHBIX CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
- PacKphIBaeT crnocoObl U npuHIUbl 06pabotkn MBOY 3namenckoit COIIl nepcoHaNbHBIX JaHHBIX,
npaBa u obs3anHoctd MBOY 3namenckoit COIIl npu 06paGoTKe MepCOHANBHEIX JaHHBIX, IpaBa
CYOBEKTOB IEPCOHANBHBIX IaHHBIX, 4 TAKXe BKIIOYAeT TepeueHb Mep, npumensemsix MBOVY
3uamenckoii COII B nensix obecneuerns 6e30MaCHOCTH NEPCOHATBHBIX JAHHBIX IIPH HX obpabotke;
- SBISETCS OOIIENOCTYHBIM JIOKYMEHTOM, IEKJIApUPYIOMEM KOHIENTYaTbHEE OCHOBHI JESTENBHOCTH
MBOY 3namenckoit COII nmpu 06paboTke 1 3aIuTe MEPCOHANIBHBIX JaHHbIX.
1.3. HopmaTtuBHO-nipaBoBoe ocHopanue [Tonoxenus
1.3.1. Koncturynus Poccuiickoii ®eneparuu;
1.3.2. Tpynosoii konexc Poccuiickoii ®enepanuy;
1.3.3. @enepaneusiii 3akon Poccmiickoit ®enepamun ot 27.07.2006 Ne 152-@3 «O mepcoHambHBIX
TaHHBIX»;
1.3.4.®enepanbbiii 3axon Poccmifckoit ®eneparuu ot 27.07.2006 Ne 149-d3 «O6 mudopmanuy,
MH(OPMAIMOHHBIX TEXHOJIOTHSIX U O 3aIIUTE HHMOPMALIHI;
1.3.5. Tlonoxenne o MerTomax m cmocobax 3amuTel WHGOPMALHE B HWH(GOPMALMOHHBIX CHCTEMAX
NEPCOHATBHBIX TaHHBIX, YTBepiKAeHHOE nmpuKkazoM OCTIOK Poccuu Ne 58 ot 5.02.2010;
1.3.6. Ilonoxenue o6 obecrneuennn Ge30MaCHOCTH MEPCOHANBHBIX JAHHBIX TP HX 00paboTKe B
MH(QOPMALMOHHBIX CHCTEMaX IEPCOHANBHBIX JAHHBIX, YTBEPIKICHHOE [OCTAHOBICHUEM [IpaButenbcrBa
Poccwuiickoit ®enepanun ot 17.11.2007 Ne 781:
1.3.7. TlocranoBnenne IIpasutenscrea PO ot 16.03.2009 Ne 228 «O DenepanpHOit ciayxbe Mo HAN30DPY B
cepe cBsi3u, MHPOPMALMOHHBIX TEXHOJIOTMH U MACCOBBIX KOMMYHHKALTHH
1.3.8. Tlocranosnenue IlpaButensctsa Poccuiickoit ®enepaunu ot 15.09.2008 Ne 687 r. Mocksa «O6
yrBepaenuu Ilonoxenns 06 0cobeHHOCTSIX 06paGOTKK MepCOHANbHBIX TAaHHEIX, OCYILECTBIIEMON 6e3



HCIIONIB30BAHUS CPEACTB aBTOMAaTH3AIHI;
1.3.9. Ilpuxas Munkomcessm P® or 30.01.2010 No 18 «O6  yrBepKneHMH AIIMMHHCTpaTHBHOTO
periiamenTa DenepanbHol ciryxber 1o Hamsopy B cdepe crssm, HHOPMAHOHHBIX TEXHOJIOTHH u
MacCOBbIX KOMMYHHKAIHI 110 HCTIOTHEHHIO rOCYIapCTBEHHOM byuxiun «Benenue peecTpa oneparopos,
OCYIECTBASOMMX 06paGoTKy [ICPCOHAIBHBIX JaHHBIX) (3aperucrpuposano B Mumniocre P 24.03.2010
Ne 16717);

1.3.10. ®enepansusii 3axon Poccniickoit Denepanun ot 29.12.2012 r. Ne 273-@3 «0O6 o0Opa3oBaHuu B
Poccutickoit Deneparymy;

1.3.11. ®enepansueiit zaxon Poccniickoi Denepanuu or 9.02.2009 N 8-®3 «O6 obecneyennn J0CTyma K
MH(QOPMALNHU O JeSITETBHOCTH FOCYTAPCTBEHHLIX OPraHoB 1 OpraHoB MECTHOro CaMOyTIpaBIIeHH S »;
1.3.12. ®enepanbubii 3akon Poccuiickoit Qenepaunu ot 27.07.2004 Ne 79-®3 «O rOCynapCTBEHHOH
TPXAaHCKOH ciyx6e Poccuiickoi Deneparuny.

1.4. TTopsinox BBOKA B neiicTrue H n3MeHenus llomoxenns.

1.4.1. Hacrosmee Ionoxenme BCTYNAeT B CHIIy ¢ MOMeHTa ero YTBEPXKIEHUS qupekTopoM MBOY
3uamenckoii COIII u AEHCTBYET Heccpouro, 10 3ameHE] €ro HOBBIM Ilosoxcenuen,

1.4.2. Bee nsmenenus s [lonosxxenue BHOCATCS IPHKa30M.

1.5. Bee pabotuuky MBOY 3namenckoii COII nomxHbI 6BITE O3HaKOMIICHBI ¢ HACTOSIIHM Ionoxenunem
TIOZ IOATHACE, NOANKUCATh 06S3aTENBCTRO O Hepasrnamesnn undopmanmu, COAEpXKalIEH IepcoHaTbHBIe
AaHHBIE, 10 opMme coracHo TPHIOXKEHHI0 | Kk HacTosmemy Honoxenuto. PaGorruku MBOY
3ramenckoit COL momkwer [IOANUCATE corjacHe Ha 00paboTKy mnepcoHATBHBIX MaHHBIX COTJIACHO
IPUIOKEHNIO 2 K HacTosmemy ITonoskenro,

1.6. Pexcum KOHQHACHIHMATEHOCTH TICPCOHANILHBIX JAHHBIX CHUMAETCS B Cirydae ux obe3nuuuBanuy.

2. CyobexTnl NE€PCOHANBHBIX JaHHBIX
2.1. B MBOY 3namenckoi COMHI o6pabateBarorcs lIEpCOHANbHEIE JaHHBIE CleyIOmuX KaTeropui
pusmyeckux muy ( CYOBEKTOB IepCOHATbHBIX NaHHBIX):
* pabotrukn MBOY 3namenckoii Col,
* husuyeckue nuna;
- 06yqaiomuecss MBOY 3ramenckoit CoIi;
- Gusnyeckue jmua, obpaTHBIIHECs ¢ 3agBmeHEEM (B T.9. ¢ nemsio TIOJTYYEHUS MyHUIIMTIATBHBIX ycIyr,
OkaseiBaeMbIX MBOY 3namenckoii COI1D);
- ACTH-CHPOTBI ¥ I€TH, OCTaBLIHECS 6e3 Momeyerns poauTeneit;
- CCMBH H HECOBEPIICHHOIETHUE, HAXO/SIHAECS B COLMATEHO ONIACHOM I10JI0KEHHH;

3.1. B MBOY 3uamenckoii COII ocymecteasercs obpabotka crenyronmmx OCHOBHBIX KaTeropwii
NEPCOHANIBHBIX JaHHBIX:

* hamunus, ums, oTyecTBo, nata POXKICHHSA, MECTO POXKACHHS, ceMeiitoe NIONIOKEHHUE, a/ipec, KOHTAKTHAS
MH(pOPMAIHs, couanbHoe TOJI0XkeHKe, 00pazoBanue, npodeccus;

HAJIOTONNATENbIINKA; HOMED CTPAXOBOro CBHIICTENILCTBA TOCY AAPCTBEHHOTO TIEHCHOHHOTO CTpPaxOBaHHS;
* CBCIICHHS O CYAUMOCTH, O BOUHCKOM YHETe, 0 TPy NOBOH MesTenbHOCTH;

* CBENICHUS, NIPENOCTaBIsieMble hH3NYECKUM 1AM, He0OOXOMUMEIE [T OKa3aHMus MYHHIHTIATBHBIX yCITyr
1 JUIA paccMoTpeHus obparnenwuii;

* CBE/ICHHSI O COCTOSIHHH 3/10POBBS;

* CBEIIEHHS 00 ycrmeBaeMocTH obyuarommmuxcs;



* YHBIE KATErOPHU TIEPCOHANIBHBIX TaHHBIX.

3.2. Coneprkanue m o6bem obpaGareiBaeMerx B MBOY 3nameHckoH COIIl mepcoHaNBHBIX JaHHBIX
COOTBETCTBYET 3asBIeHHBIM wLesM oGpabotku. B MBOY 3namenckoi COIIl He oCyIIECTBISACTCS
06paboTka H36bITOYHBIX IEPCOHATBHBIX JJAHHBIX IO OTHOLICHUIO K 3asBICHHBIM €M 00paboTKH.

3.3. MBOY 3uamenckas COILl ocymiecTiseT 06paboTKy nepcoHaNbHLIX JaHHBIX B CIIEAYIOIIHX HEIIX:
 peanM3alusi TOCYIAapCTBEHHOHM MOJMTHKH, HOPMATHBHOE NPaBOBOE PErylIMpOBaHUE B chepe
06pazoBansl, BOCIMTAHHU, MOJIOJEKHON MOTUTUKH,;

* MIpeI0CTaBICH)E TOCYAAPCTBEHHBIX ¥ MYHUIMITAIBHBIX YCIIYT; PACCMOTPEHHE oOpalieHuii rpaxxiaaH0;

« obecreuerue cobmroxenus OenepanbHoro 3akona «O6 obpasopanun B Poccmiickoit Denepannn» 1
MHBEIX HODMATHBHBIX [pPaBOBEIX aKkTOB B chepe 00pasoBaHMs, KOHTPOJS KadeCTBa oOy4yeHHs. H
obecrieueHuss COXPAHHOCTH MMYIIECTBa, cojeiicTBhue CyObekTaM TEPCOHANBHBIX — JAHHBIX B
OCYIIECTBICHUH MX 3aKOHHBIX IIPaB;

* 3amMTA JMYHOCTH, OXpaHa NpaB ¥ cBOOOJA YeloBeKa M TIPKJaHWHA, OXpaHa 3/10POBBA I'PAKIAH,
CAHATAPHO-3ITHIEMHOIOTHEECKOTO GIaronoy us HaceleH s, 3aluTa OOIIeCTBEHHOH HPaBCTBEHHOCTH,
OXpaHa OKpyJKaromiei cpesipl, 0BIEeCTBEHHON0 NOpsIIKa U 00IIeCTBEHHOU 6e301acHOCTH, COOCTBEHHOCTH,
3aUMTA 3aKOHHBIX SKOHOMHYECKHX HMHTEPECOB (H3MYECKMX M IOPHIMYECKMX JHMI, ofmecTsa H
rocylapcTBa OT AIMWHHCTPATHBHEIX NPABOHAPYIUEHHH, a TAloKe MPEAYNPEKACHHE aIMUHUCTPATHBHBIX
[IpaBOHApyLIEHUH;

e cozeiicTBHE B TPYIOBOH JESTENBHOCTH, oOecrieyeHHe JMYHOH O€30TmacHOCTH, y4eT pesyJbTaToB
HCTIONIHEHHUS 0TOBOPHBIX 06S3aTebCTB, OCYLIECTBICHHE Ge3HATMYHBIX ITATEKEH Ha cueTa pabOTHUKOB
MBOY 3uamenckoit COIIl, obecneuenre paboTOCIOCOOHOCTH M COXPaHHOCTH PECYPCOB M HMYIIECTBA
paboToiaTens, OCYIIECTBICHHE KOIUIEKTHBHOTO B3aUMOICHCTBHA M COBMECTHOTO MCHOJIB30BAHMA
HH(OPMAITMOHHEIX ~ PECYpcoB, OhOpMICHHE —JOBEPEHHOCTEH, OCYLIECTBICHHE KOMAaHIMPOBOK,
npexncrasienue untepecop MBOY  3mamenckorn COII, mposenenwue arTecTalydy, MOBBIIICHAC
KBATH(HKALNH, 4 TaKKe HanGoNIee NOJHOe HCIIOIHEHHE 0053aTeNbCTB | KOMIETEHIIMH B COOTBETCTBHH C
denepanbHbIME 3aKOHAMH M JPYTHMH HOPMATHBHBIMH [PABOBBIMH aKTaMH B cepe TpyHOBBIX
OTHOILIEHHH.

3.4. Obpaborka mepcoHanbHbX taHHBX B MBOY 3uamenckoit COILl orpaHH4UBAETCs AOCTHKEHHEM
KOHKDETHBIX, 3apaHee ONpENENCHHBIX M 3aKOHHBIX uenel. OOpaboTka TNEPCOHANBHBIX JAHHBIX,
HECOBMECTHMAs C IeNsIMH cOopa MepcoHANbHAIX JaHHbIX, HE OCYILECTBIAECTCA.

3.5. B cocTas nepcoHaNbHBIX JaHHBIX coTpyAunkoB MBOY 3ramenckoit COLI Bxonst:

- naHAble nacmopra P®, 3arpaHMYHOrO MAacropra W KOMAHM CBUICTEILCTB O roCyAapCTBEHHOI
pPErucTpAalliy aKTOB IPAKAAHCKOTO COCTOSHHUS, |

- JAHHEBIe TPYO0BOH KHIKKH HIH JOKYyMEHTA, IOATBEPXKIAIOIIEr0 NPOXOXKEHHE BOCHHON MM MHOH
CITyXKOBI;

- a[[pec U MecTo paboThI (y4eOnl), JOIKHOCTE;

- KOHTaKTHEIH TesiedOH, aApec JIEKTPOHHON MOYTHL;

- JaHHBIC JOKYMEHTOB O CDEIHEM, CIEIMAIbHOM W BHICIIEM O00pa3oBaHuH, NPOPecCHOHATBHOH
TIEpENOIrOTOBKE, NOBBIICHAM KBaTH(HUKAlMK, CTAXHUPOBKE, MNOCTHXXCHUSI B npodeccuoHaNbHOH
(y1eOHOM) [esATeNbHOCTH, MPUCBOCHUH YYCHOH CTEIEHH, YHEHOTO 3BaHHs (ecnu TakoBBIE HMEIOTCH),
CITMCOK TTyOIHKaIHi, H300pEeTeHNH;

- JaHHBIE TPYJIOBOTO JOTOBOPA, @ TAKKE SK3EMIUISPBI NHChMEHHBIX [OTOJHATENBHEIX COTJIAIEHHH,
KOTOPBIME O(OPMIISFOTCS. H3MEHEHHS ¥ OTOJTHEH!S, BHECEHHBIE B TPYZIOBOM JI0rOBOP;

- JJaHHBIE JOKYMEHTOB BOMHCKOrO ydeTa (/i BOCHHOOOA3aHHBIX M JIMII, TOMJIEKAIMMX IPH3BIBY HA
BOEHHYIO CIyXk0Y);

- CBeJIeHMs] O perucrpanuu, HakTHICCKOM MECTE MPOXKWBAHHMS, CBEACHUS O JOXOMaX, MMYIIECTBE H
o0s3aTeIbCTBaX UMYILECTBEHHOIO XapakTepa,

- CBeJEHMS O PErHCTPAIMM, 3aKPETIEHHH JKHIbS, (AKTHUECKOM MECTe NPOXKUBAHMS, CEMEHHOM
[OJIOXKEHHH, COITHATBHOM MOJI0XKEHHH;

- JaHHBIE CTPAX0OBOI'O CBUJICTEIILCTBA 0053aTE/IbHOI0 IICHCHOHHOTO CTpaxoBallvd,

- NaHHBle HIeHTH(UKALMOHHOro HoMepa Hanoromareasiuka (MHH);

- TaHHBIE IOJIHCa 0053aTeEHOrO MEIUIIMHCKOIO CTPaX0BaHuU;



- HOMED JinneBoro cyéra CoeperaTebHON KHHKKH (kapTbr);

- AQHHBIC CBH/CTEIBCTBA O IIOCTAHOBKE HA y9eT B HAIOFOBOM Oprame (hM3W4eCcKoro 1Mma Mo Mecry
KUTEIIBCTBA HA TCppUTOpHH Poccuiickoit Menepanun.

B cocras nepcoHanbHbIX TaAHHBIX IPAKIAH BXOIST:

- AcCTOPTHEIE JaHHBIE;

- aJIpeC U MecTO paboTel (Y4eOr!), JOMKHOCT;

- KOHTAKTHBIH Tele(OH, apec 3IEKTPOHHOM MOYTHI CyOBeKTa IEPCOHANBHBIX JAHHBIX;

- JaHHBIC JIOKYMEHTOB O CpEIHEM, CHENHANLHOM M BBICIIEM obpasoBanuu, npodeccHoHATLHO
HMCPENOArOTOBKE, IOBBIIICHUN KBAIH(UKALMH, CTaOKHPOBKE, MOCTHIKCHHS B IPOpECCHOHATEHOM
(yuebHo#) mesiTenbHOCTH, MpHCBOEHUM YICHOH CTENEHH, YHEHOrO 3BaHHS (€CIH TaKOBBIC HMEIOTCHA),
CITHCOK TyOmuKaImii, n306peTeHuii;

- CBEICHHS O PETUCTPAlMH, (PaKTHIECKOM MECTE TIPOIKHBAHHS;

- HOMEp CBUICTENECTBA O POXKACHHH CYOBEKTa IEPCOHATBHBIX JAHHBIX;

- IaHHBIC CTPAXOBOT'O CBHIETEILCTBA 00SI3aTEILHOTO IEHCHOHHOTO CTpaxOBaHHS;

- JaHHBIE HIEHTADUKAIIMOHHOTO HOMEPA HATIOTOIIATe BIIHKA (MHH);

- IaHHEBIC MOJHCA 00S3aTENPHOTO METHIIMHCKOTO CTPAXOBAHMS,

- JIAHHBIC CBHJCTCNECTBA O NOCTAHOBKE HA Y4ET B HAIOTOBOM OpraHe (usuyecKoro mmua no mecry
KATE/IBCTBA HA TEppUTOPHH Poccuiickoit Oenepanun

3.6. Kommiexe I0KyMEHTOB, COMpOBOXIaromyii pouece o(OpMIEHHs CIYKeOHBIX MIH TPYIOBBIX
OTHOLICHH#H coTpyarnka B MBOY 3namenckoit COLLI ipu ero pHeMe, NIepeBOAe H yBOJIbLHCHHUH.

3.6.1. Undopmanus, npencrapnsiemas COTPYTHHKOM IPH MOCTYIUIEHHH Ha pa6oty B MBOY 3HaMeHCKyI0
COIIl, nomkua uMeTs AOKYMEHTabHYIO Gopmy. [1pu 3axmouenun TPYAOBOTO JOTOBOpa B COOTBETCTBHU
co cr. 65 Tpymosoro xomekca Poccuitckoii Qenepauun, yHHbHUHPOBAHHON (opmoir No T-2,
yrBepxkaeHHO# IlocranoBnennem 'ockomerata PoccHm ot 5.01.2004 Ne 1, numo, IOCTYIAKOINEe Ha
paborty, npenbsaBiseT paboToaaTemo:

— MacHopT UM HHOH IOKYMEHT, yI0CTOBEPSIOLIH JINYHOCTS;

— TPYZOBYIO KHHXKKY, 38 MCKIIOYCHHEM CITy4aeB, KOTAa TPYLIOBOM JOTOBOP 3aK/MIOYAETCs BIIEPBBIE MK
COTPYIHHK MOCTYIAeT Ha pabOTy Ha YCIOBHSX COBMECTHTENBCTBA, JTHBO TPYAOBast KHMKKA y COTPYIHUKA
OTCYTCTBYET B CBA3HM C €€ YTPATOH MIIM MO APYTUM IIPHIHHAM;

— CTPaxOBOE CBHICTEBCTBO FOCYAaPCTBEHHOTO EHCHOHHOTO CTPAXOBAHHSA;

— AOKYMEHTbI BOMHCKOTO yH4€Ta — JUIs BOEHHOOOS3aHHBIX M JTHIL, [0 TEKAIITHX BOMHCKOMY Y4YeTy;

— NOKyMEHT 00 00pa3oBaHNH, 0 KBATH(DHUKALIHK WM HATHIHY CHCHHATIEHBIX 3HAHUH — ITPU TIOCTYIIICHUH
Ha paboTy, TpeGyIOIIyIO CrienuaTbHEIX 3HAHMH I CIIEHATLHOMN IOJITOTOBKH;

~ CBUACTENRCTBO 0 npucsoenny MHH (npu ero vanwumu y paboTHHKA);

— CODCTBEHHOPYYHO 3aIOIHEHHYIO | MOMIIMCAHHYIO aHKETy YCTAHOBICHHON (GopMEI (171 3aKIHOueHMs
CITy’)KeOHOro KOHTPAKTa);

— CBENICHUS O I0XO/axX, 06 MMyIIECTBe U 0053aTeNbCTBAX HMYIIECTBEHHOrO KOHTpaKTa (JUis 3aKII0UeHHS
CITy»eOHOr0 KOHTPaKTa);

— MHBIC JIOKyMEHTEI, IPETYCMOTPEHHbIE IEHCTRYIOIMM 3aKOHOAATENECTBOM Poccuitckoii Denepanuu.
3.6.2. Ilpu opopmiennn pabotuuka B Otaen 00pasoBanus 3amoNHAETCS YHHDUIEPOBAHHAS popma T-2
«Jludnas kaprouka paGoOTHHKA», B KOTOPOif OTPKAIOTCS CIENYIONINE aHKETHBIE M GHOrpaduuecKye
JlaHHEIC pabOTHHKA:

— obuwe cenenus (®.1.0. paboruuka, nara POMACHUI, MECTO POKICHHS, IPaKIAHCTBO, 06pa3oBaHHe,
npodeccus, crax paboTEL, CoCTosHHE B Opaxe, cOCTaB ceMbH, MaCTIOPTHEIE JaHHELE, aJipec perucTpaiuy,
thaxTryeckuit agpec npoxuBaHUs);

— CBEJICHHUSI 0 BOMHCKOM YYETE;

— IaHHBIE O TpUeEMe Ha pabory;

B namenelimem B muunyo kapTouky BHOCATCS:

- CBEJICHHA 0 NIEPEBOJIAX Ha APYryio pabory;

- CBeJIeHHs 00 aTTecTaluu;

- CBEJICHHS O TOBBIIECHUN KBATH(DHKAIINH;

- CBEJICHHS 0 POYECCHOHANTBHOM MEPENOArOTOBKE;



- CBEJIeHHs 0 Harpaaax (IMOOMIPeHHsX ), MOYETHBIX 3BAHUIX,

- cBefieHust 00 OTITYCKax;

- CBEJICHMSI O COITMAIbHBIX rapaHTHAX,

- CBeJICHHS O MeCTe JKHTE/HCTBA M KOHTAKTHBIX TeNe(oHax.

37. B MBOVY 3mamencxoii COIIl cosmatorcs M XpasHdTcsd CIEOyIOIIHE TPYNIbI JOKYMEHTOB,
cojiepKaIlKe [IaHHbIe O COTPYIHUKAX B €ANHHUIHOM HIIM CBOJHOM BHJIC:

3.7.1. JIoKyMeHTBI, COjep:Kallie IEepPCOHAIBHBIC NAHHBIC COTPYAHUKOB (KOMILIEKCHl JOKYMEHTOB,
COIPOBOYXCIAIONIHE TPOLecC OhOPMICHHs TPYAOBBIX OTHOUICHHH IPH IpHEME Ha paboty, MepeBojie,
YBOJIGHEHMH, KOMIUIEKC MATEpHaJoB IO AHKETHPOBAHWIO, TECTUPOBAHMIO; MOMTMHHUKH H KOTIUH
IPHKA30B IO JMYHOMY COCTaBY; JIMYHBIE [e]a ¥ TPYIOBBIE KHIDKKH COTPYIHHKOB; ACIA, cojieprKarue
OCHOBAHHSI K TIPHKAa3y IO JIMYHOMY COCTaBy; JeJia, COAEpKallHe MaTepraibl aTTeCTallMi COTPYIHHKOB,
cltykeOHBIX paccleIOBaHHUMT; crpaBoYHO-MH(OPMAMOHHbIA O2HK NTAaHHBIX 110 MEPCOHATY (KapTOTEKH,
JKypHANbl); MOMTMHHAKA M KONHM OTYETHBIX, AHATMTHYECKHX H CIPABOTHBIX MaTepHaioB, KOIHH
OTYETOB, HATPABISEMEIX B TOCYH4PCTBEHHBIE OPTaHbl CTATHCTHUKM, HANOrOBbIC — MHCTICKIHH,
BBLIIECTOSIIIIAE OPraHbl yIIPABJICHHUS U APYTHe YIPEKICHNI).

3.7.2. JIOWKHOCTHbIE PETJIAMEHTHl W MHCTPYKIMHM COTPYJHMKOB, MPHKasbl [HPEKTOPa MBOY
3uamenckoit COILl, MOKyMEHTHI 10 IUIAHUPOBAHMUIO, YYETY, aHAIU3y M OTYETHOCTH B HacTH paboTel ¢
mepconanom MBOV 3namenckoi COILL

4. Cpoxu u yc/ioBHs 00pa0doTKH ¥ XpaHEeHHs! MePCOHATBHBIX TaHHBIX
4.1. O6paboTka nepcoHanbHbIX AaHHEX B MBOY 3HaMeHCKo# COI1I ocyuiecTBISETCS B COOTBETCTBHH C
TpeGoBaHMAMHU 3aKoHOZAATeNbcTBA Poccmiickort Penepaiuu, NPUHLMIAME H ycinoBusME 00paboTKu
EPCOHANBHBIX JAHHBIX, yCTAHOBIEHHbIMH (DezepanbHBIM 3aKOHOM OT 27.07.2006 Nel52-®@3 «O
NEePCOHATBHBIX JaHHBIX).
4.2. O6paboTka mepcoHalbHBIX AaHHBX B MBOY 3uamenckoit COIIl ocymecTBiIseTCs B TEYCHHUE
CPOKOB, YCTAHOBJIEHHBIX 3aKOHOJIATENBCTBOM PoCCHICKOH denepaiuu 1 PocToBekoi 061acTy.
4.3. Xpanenue JTOKYMEHTOB, COAEDKANIMX NEPCOHAIBHBIC JAHHBIE, OCYIICCTBIACTCA B TCUCHHUE CPOKOB
XpaHeHHs [OKYMEHTOB COIJIACHO YCTAHOBJICHHBIM CPOKaM XPaHEHHs IULA ONPENCICHHBIX KaTeropuu
JIOKYMEHTOB, €CJTH HHOE HE IPEyCMOTPEHO 3aKOHOIATEIbCTBOM Poccuiickoiit ®enepanuy.

5. JIuna, OTBETCTBEHHbIE 32 OPraHU3ANHNI0 00PaloTKH H obecnedeHHI0 6e30MaCHOCTH
MepPCOHAIBHBIX JAHHBIX

5.1. TIpaBa, OGS3aHHOCTH M IOPMIMYECKas OTBETCTBEHHOCTH JIMIA, OTBETCTBEHHOIO 3a OpPraHU3alliio
06paboTky 1 obecreueHre 6€30MaCHOCTH MEPCOHATBHBIX JAHHBIX, YCTAHOBICHBI ®enepallbHBIM 3aKOHOM
ot 27.07.2006 Ne 152-®@3 «O nepcoHaNbHBIX JAHHBIX).
5.2. HasHaueHue JMI, OTBETCTBEHHBIX 3a OpraHusalmio obpaGoTkm H obecredenne O€30MACHOCTH
MIepPCOHANBHBIX MaHHBIX, H OCBOOOJMKIEHHE OT HEE OCYLIECTBISCTCA NMPUKa3OM IO MBOY 3nameHcKon
COIIl u3 wymena momkHocTHBIX Jun MBOVY 3uamenckoit COIIL Ilpu HasHaueHUH YUMTHIBAIOTCH
[TOJIHOMOYHS, KOMIIETEHLIMM M JIMYHOCTHBIE KA4eCTBA JOUKHOCTHOTO JIMLA, NPA3BAHHBIC
[IO3BOJIHTH €My HaleXKalmM 00pa3oM H B NMOMHOM 00beMe peanu30BhIBaTh CBOM MpaBa M BHIIOTHATH
0GS3aHHOCTH KaK JTMIa, OTBETCTBEHHOTO 3a OpraHm3aiuio o0paboTku M obecmedeHue OE30MacHOCTH
[EPCOHATBHBIX JAHHBIX.

6. Ilepevens AeiicTBHI ¢ IEPCOHAJBHBIMH IAHHBIMH

6.1. MBOY 3uamenckas COIII ocyimectsisieT 06paboTky (cOOp, 3aKuCh, CHCTEMATU3aINI0, HAKOTIICHHE,
XpaHeHWe, yTOuHeHWe (OOHOBJEHHME, W3MEHEHWE), H3BICYCHHME, HCIOTB30BAaHME,  IEpelaty
(pacmpocTpaHeHue, MPeOCTaBIeH e, I0CTY), 00e3nynBanye, OOKUPOBAHKE, YIATICHUE, YHUHTONEHAC
IIEpCOHANBHEIX JAHHBIX KaK C HCIOJB30BAHHEM CPENCTB aBTOMATHU3ALMH, TaK H 6e3 KMCHoJIb30BAHUSA
TaKUX CPEICTB.

6.2. MBOY 3uameHnckas COIIl MOXeT MOpy4uTb 00paboTKy NEpPCOHANBHBIX JAaHHBIX TPCTHHM JIHIAM B
ciry4ae, ecllu:

s CyOBEKT [l COIJIacCHe Ha OCYIUECTBICHHE TaKMX ACHCTBHMH (NPH HAIMYHH YCIOBUH B J0TOBOPE €



TPETRHM JIMLOM YC/IOBHH O COOMIONCHUH UM MPUHIHIIOB npaBHII 00pabOTKU HepCOHAIBHBIX JaHHBIX,
penycMOTpeHHbIX DesepaibHbM 3aK0HOM «O TIepCOHATBHbIX JAaHHBIX»);

* 9TO HEOOXOIMMO /ISl OCYINECTBIICHUS M BBIIOIHEHHS BO3JIOKEHHEIX 3aKOHOJATensCcTBOM Poccuiickoii
®enepauun u Pocrosckoi o6macty va MBOY 3namenckyro COILLL, monmsomMounit 1 o0s3aHHOCTEI;

° B JIpyTUX CIyHasX, MpelyCMOTPEHHBIX 3aKOHO/IaTeNbCTBOM POCCHICKOH ®enepanyu.

6.3. Tpancrpaununas nepenaua nepconanbHelX nanuerx MBOY 3namenckoit COIII ve ocymecTssercs.

7. llpaBa cy0beKTa NepCOHATBHBIX JAHHBIX
7.1. CybbeKT TepcoHambHEIX JaHHBIX, COIIACHO 3aKOHONIATENBCTBY Poccuiickolt @eneparmu, nmeer
IpaBo:
* NI0y4aTh HHPOPMAIHMIO, KaCAKOIIyrOCs 06paGOTKH CBOMX NIEPCOHANBHBIX JaHHBIX;
* TpebOBaTh yTOYHEHHE CBOUX TEPCOHANLHBIX JAHHBIX, X GJIOKUPOBAHUS WM YHHYTOKEHHS B ClIy4ae,
€CIIH  NEPCOHANBHBIC [aHHBIE SBISIOTCS HETIONHBIMH, YCTapeBIIUMH, HETOYHBIMH, HE3aKOHHO
HOTYHEHHBIMH HIIH HE ABJISIOTCS HEOOXOMMMBIMHU 1St 3asBIICHHOMN 1e/TH 06paboTtku;
* TpeGoBaTh mpekpaieHne oOpabOTKH CBOMX [IEPCOHATEHBIX NAHHBIX B CIlydasx, IIPEeayCMOTPEHHBIX
3aKoHOIaTenbCcTBOM Poccuiickoit Memeparuu;
* obxanoBarhk jeficTBust win GeszeiictBue MBOY 3namenckoi COII B ynonmHOMOYeHHBIH Opran 1o
3aIllUTe MPpaB CyOBLEKTOB MEPCOHANBHEBIX JAHHBIX HIIH B CyacOHOM TIOPSIIKE;
* Ha 3allTY CBOMX IIPaB H 3aKOHHBIX MHTEPECOB, B TOM YHC/Ie HAa BO3MCIICHHE YOBITKOB # (uin)
KOMIICHCAILMIO MOPAIbHOTO BPEaa B CyIe0HOM MOpsIKe.

8. Mepe1, nanpag.iennbie Ha ofecneyenne 6e30MaCHOCTH NePCOHAIBLHBIX JAHHBIX
8.1. B MBOY 3mnamenckoit COIII [IPHHUMAIOTCS CIIENYIOLIME MEpBl, HAIpaBJIEHHBIE HA ObOecIeyeHue
BBINIOJIHEHUSI 00S3aHHOCTEH, IIpelyCMOTPEHHBIX DenepanbHeM 3akoHOM 0T 27.07.2006 Nol52-®3 «O
MEPCOHANBHBIX JaHHEBIX):
* HA3HAUCHHE JINIIA, OTBETCTBEHHOTO 32 OPTaHH3aLHI0 0GPAGOTKH IIePCOHATBHBIX JIaHHEIX;
* H3/aHKE IOKYMEHTOB, ONpeNesiomux nomutuky MBOY 3ramenckoii COIIl B OTHOMEHNH obpaboTtku
TICPCOHANBHBIX IAHHBIX, JIOKAJLHBIX aKTOB 110 BOMPOCaM 0GpaboTKH MepCOHABHBIX JTAHHBIX;
* OHpEJe/eHNe MepeyHs 00pabaThIBAEMBIX TIEPCOHATBHEIX JAHHBIX M 3aIIHIIAeMBIX HH(OPMAIHOHHBIX
PeCypCOB, MECT XPAHEHHUS] HOCUTENEH [IepCOHATBHBIX TaHHbIX;
* YHCT JHL, NOTYH9HUBIIMX NOCTYI K IMEPCOHANbHBIM JaHHBIM, H JTHII, KOTOPBIM TaKas uH(opmanns Geiia
TNepeiana HiTH MpejIoCTaBIIeHa,
* O3HaKomiieHue coTpyaunkoB MBOY 3namenckoit COIII, ocymecTBsonmix 00paboTKy mepcoHaNBHBIX
AaHHBIX, C JOKajipHbIMH akramu MBOY 3uamenckoit COLI u TpeOOBaAHUSAMH 3aKOHOIATENLCTRA
Poccuiickoit ®eneparun B 06macti 06paboTku NIEPCOHANIBHEIX JaHHBIX;
* OTIPENIENICHHIE YTPO3 GE30MACHOCTH MEPCOHATBHBIX JAHHBIX,
* TPUMCHEHUE TPABOBBIX, OPTaHM3ANMOHHBIX M TEXHHYECKMX MEp N0 0GECIEYeHHI0 Oe30IaCHOCTH
HEPCOHAIBHBIX JaHHBIX.

9. IlopsinoK YHHYTOKEHHS MePCOHATBHBIX AHHBIX
9.1. Ilpu mocrmxernun ueneit oGpaboTky IEPCOHANBHBIX NAHHBIX HOCHTENH IEPCOHAIBLHBIX JaHHBIX,
SJICKTPOHHEIC OKYMEHTBI, 3alUCH B OaHKAX NAHHBIX YHHYTOXAIOTCS B YCTAHOBJICHHOM nopsiake mubo
NPOXOAAT MPOLEAYPY 003 1HIMBAHUS B COOTBETCTBHHU C TPeGOBAHHAMM 3aKOHOIaTeNbCcTBa Poccuiickoi
Denepairw.

10. OTBercTBEeHHOCTH
10.1. Jlnma, BMHOBHBIE B HapyIIeHHH HOPM, PETyIHpYyIOMUX 00paboTKy M 3alUTy MEePCOHATBHBIX
AQHHBIX, HECYT OTBETCTBEHHOCTh, IPENYCMOTPEHHYIO 3aKOHOAATENLCTBOM Poccmiickoit Qeneparum,
npaBoBeIMH akTaMu MBOY 3uamenckoit COILI, AIMHHHCTpauu MOpo30BCKOTO paifona u JIOrOBOpaMHu,
perlaMeHTHpyromuME npaBooTHommennss MBOY 3namenckoii COIII ¢ Tpetsumu umamu,



OBA3ATEJIBCTBO

0 HepasrJaleHHH NepCeoHANbLHbIX JaHHBIX
A,
¢ [Nonutukoii 06 obpabotke W 3awmre nepcoHansHbIX AaHHbx B MBOY 3namenckoit COILLI
03HAKOMJIEeH(a).
[TpemynpesxxneH(a), 4TO Ha MEPHOJ WCIOJHEHUS! JOJHKHOCTHBIX OOA3aHHOCTEW B COOTBETCTBMM C
NOJKHOCTHON MHCTpYKLIMENH MHe ByneT npefocTaBieH A0MycK K paboTe ¢ mepcoHaNbHbBIMU NaHHBIMH.
Hacroswum 106poBonbHO NpUHKMMALO Ha cebs 00s3aTeNbeTRa:
- He pasriamartbh CBEJCHMs, COCTABIAIOIIME MEPCOHA/bHBIE AaHHBIE, KOTOphLIE MHE AoBepeHbl (OyayT
JOBEPEHBI) MJIM CTaHYT MW3BECTHBIMM B CBA3M C BBINOJHEHHEM [0/DKHOCTHBIX OOS3aHHOCTEH, He
coo0mare yYCTHO MM MHCbMEHHO, HEe MepeliaBaTh TPETbUM JIMLAM M HE PacKpbIBAaTh MyOIuuHO
CBElEHUS O TMEPCOHANbHBIX JaHHBIX, KOTOpble MHE J[oBepeHbl (OyAyT AOBepeHbl) HAM CTaHyT
M3BECTHBIMU B CBSI3H C BBIMOJHEHHEM NOJ/DKHOCTHBIX 00s3aHHOCTEH, a TakKke Mnocie MpeKpalleHus
JEMCTBUS TPYLOBOIo 10roBOpa;
- B C/ly4ae MOMbITKH TPETbHX JIKLL MOJIYYUTb OT MEHS CBEACHHMS O NMEPCOHANbHBIX JaHHbIX HEMELIEHHO
coobuaTe 00 3TOM HEMOCPEACTBEHHOMY PYKOBOAMTENIO;
- He UCTIOJIb30BATh CBEAEHH O MEPCOHANBHBIX AAHHBIX C LEIbIO MOMy4eHHs! BHITO/bI;

- HE3aMEUTMTENIbHO C000IIaTh HEMOCPEeJCTBEHHOMY pYKOBOAMTENO 00 yTparte HIM HeaocTaye
HocHuTeNed MH(bopMaLyu, MPOMYyCKOB, YA0CTOBEPEHUH, KIIOYEH OT XpaHWIHMIL, ceidoB, neyatei U o
Apyrux (akTax, KOTOpbIe MOTYT MPUBECTH K PasrialiCHUIO CBEJEHHH O MEPCOHANbHBIX JAHHBIX;

- B Ccliydae NnpeKpaucHHA Cﬂy}l{eﬁHOT‘O KOHTpaKTa BCC MaT€pHallbHbi€ HOCHUTENH, COACPIKAILLHE CBCICHHA
O NEepCOHANbHBIX NAHHBIX ((rell-HaKOMUTENH, AUCKETbl, KOMMAKT-AWCKH, NOKYMEHTbI, YEPHOBUKH,
pacreyarky | np.) nepeaaTh HENocpeCTBEHHOMY PYKOBOANTENIO;

- BBINOJIHATE, TPeOOBAHMS HOPMATUBHLIX MPABOBLIX AKTOB, PEMIAMEHTUPYIOILMX BONPOCH 06paboTKU 1
3alUWThI NEPCOHANIBHBIX JAHHBIX;

A npepynpexnen (a), 4yto B ciyuae HapylleHWs AaHHOro obs3arensctBa Oyay mpuBiedeH (a) K
OTBETCTBEHHOCTH B COOTBETCTBUM C JICHCTBYIOLMM 3aKOoHOAaTebeTBOM Poceuiickoii Deaeparimu.

(noamuce) (pacumpoBKa MOAMUCH)



COI'JIACHME
HA OBPABOTKY NEPCOHAJILHBIX AAHHBIX COTPYJIHUKA

A, ,
(©.1.0.)

NPOKUBAIOLLKIA 110 afipecy:

[Tacnopr » BBIJIAaHHBIH (KeM M Korja)

HACTOALLMM naro cBoe cornacue Ha obpaborky B MBOY 3nameHckol COLL, pacronoxeHnHoM MO
appecy: Poctosckas o6macts, MopososckHit paiioH, m. 3Hamerka, yau. Jlenuna, 22, Moux NEPCOHANBHBIX
JaHHBIX, K KOTOPBIM OTHOCATCH:

- IaCTIOPTHBIE JaHHbIE;

- laHHbIE CTPaXoBOro CBHAETENLCTBA [OCY 1aPCTBEHHOTO NEHCHOHHOMO CTpaxoBaHHs;

- laHHbIE JOKYMEHTa BOMHCKOTO y4eTa (MpH HalHHHH);

- AOKyMeHTEl 00 00pasoBaHMM, NpodeccHOHaNbHOM MIEPCIIOArOTOBKE, MOBBIEHHH KBanupuKalmm,
CTXUPOBKH, TIPUCBOEHHH Y4YCHOHN CTENEHH, YUEHOTO 3BaHHUS (€CTH TAKOBbIE MMEIOTCH);

- @HKETHDIC IaHHBIC, IPENOCTABIEHHBIE MHOIO MPH MOCTYIIEHHUH Ha paboTy wiu B npouecce paGoTsl (B
TOM 4ucne — aBToOHOrpadus, CBENEHHS O CeMelHOM MOJIOKEHHM paboTHuKa, nepemene (amunum,
HaJIM4MK JIETEH U WKIMBEHLEB);

- JAHHBIE HHbIX JOKYMEHTOB, KOTOpbIE C YyueToM crienuduky paboTel W B COOTBETCTBHM ¢
3aKkoHoHaTenbeTBOM Poccuiickolt ®enepali 104KHBI 6bITH NPEABABNACHLI MHOIO MPH 3aKIFOYEHHU
TPYAOBOTO AOTOBOPA MIIH B MEPUOJ €r0 JNeHCTRHUS;

- A2HHbIE TPY/JI0BOrO I0TOBOPA M COrNALIEHHUH K HEMY:

- AAQHHBIE KapOBBIX MPUKA30B O MOEM IMPUEME, NMEPEBOAX, YBOIBHEHHUMU,

- laHHbIE TMYHOHN KapTouku no popmam T-2;

- AAHHBIC JIOKYMEHTOB O MIPOXOMKICHHM MHOH aTTeCTaluu, cobece0BaHus, NOBBILIEHUS KBasMuKamm,
PE3yNbTATOB OLEHKH U 00YUEHUS;

- hoTorpadus;

- MHBIE CBEJCHHA 000 MHe, KOTOpbie HeoGX0auMo (omepatopy) anst KOppeKTHOro JOKYMEHTalbHOTO
0(opMIeHHs NPaBOOTHOMIEHHA MEMKIY MHOIO U (0repaTtopom).

Sl paio cornacue Ha UCTIONB30BAHKME MOMX NIEPCOHANIBHBIX JAHHBIX B LIEJISAX:

- KOPPEKTHOrO NOKYMEHTANLHOIO O(QOPMIIEHHS TPYHOBBIX MPaBOOTHOLIEHHH Mexay MHO U MBEOY
3uamencron COLL;

- 0becneueH s BLIMOIHEHHS MHOKO AOMKHOCTHBIX obsi3anHOCTEH (TPYA0BOI byHkLHn);

- NMpeAocTasieHus MHPOPMALIMK B rOCYNapCTBEHHbIE opranbl Poccuiickoit @epepauyn 8 nopsjxe,
MPEAYCMOTPEHHBIM ICHCTBYIOMMM 3aKOHOAATENBCTBOM:

- IPE0CTaBICHHUS HHPOPMALIMK B MEHLIMHCKHE Y4PEHKIEHUs, CTPAXOBbIE KOMITAHUHU;

- obecneueHuns NpesoCTaBNeHUs MHE COLMATBHOTO NaKeTa.

Hacrosimee cornacue npenocrasnsercs ua OCYLIECTBEHHE NIOOBIX AEHCTBMII B OTHOLIEHUM MOMX
TNICPCOHAJIEHBIX JaHHBIX, KOTOPbIE HEOOXOAWMBI MM KelmaeMsl IJIs AOCTHIKEHHMA YKa3aHHBIX BBILIE
uened, Biitouyas (6e3 orpaHuueHwus) cbop, cucTemMaTH3aLHIO, HaKOM/IEHWe, XpaHeHWe, YTOUYHEHHe
(oGHOBrEHNME, H3MEHEHME), HCII0JIb30BaHKe, pacrpocTpaHeHHe (B TOM YHce nepefavdy TpPETbUM JMLAM
— I1®P), obesnuunsanue, 6rokuposanue, TPaHCTPaHN1HYIO nepefady NepCOHaNbHBIX AaHHBIX, 4 TaKKe
OCYILIECTBNEHHE JHOOBIX MHBIX AEHCTBUH ¢ MOUMM NEPCOHANEHBIMH  IAHHBIMH, TIPELYCMOTPEHHBIX
ACHCTBYIOLIMM 3aKOHOAATENLCTBOM PoccHiickoii Denepaumu.

MBOY 3uamenckas COILI FapaHTHUPYeT, 4To 00paboTKa MOMX JWYHBIX AAHHbIX OCYIIECTBISIETCH B
COOTBETCTBHM C JEHCTBYIOIMM 3aKOHOJATENHCTBOM PD u [Tonurtukoii 06 obpaboTke W 3auiuTe



nepcoHanbHbIX AaHHbX B MBOVY 3namenckoii COIIL, ¢ KOTOpbIM s O3HakomieH (a) mpu
Tpynoyctpoiictee 8 MBOY 3namenckyto COLLL

Jaunoe Cornacue JeiicTByeT ¢ MOMeEHTa 3ak/oueHus MHowo Tpynosoro jorosopa ¢ MBOV
3uamenckou COILIl w mo ucTeueHWs CPOKOB, YCTAHOBIEHHBIX JAEHCTBYIOIIMM 3aKOHOAATE]LCTBOM
Poccuiickoit @enepaumu.

Sl nopTBepKaato, YTo, Aasas takoe Cornacue, s 1eiCTBYIO CBOEH BOJIEH U B CBOMX MHTEpECAX.

nara OJIIUCh [o15(0]
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